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ANNUAL PROCUREMENT PLAN-COMMON SUPPLIES AND EQUIPMENT (APP-CSE) 2022 FORM
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Introduction:

Listed In this template are all the common supplles and equipment (CSE) carried In stock by the Procurement Service (PS) that may be purchased by government agencles. Agencies must accomplish this form and submit in order to purchase CSEs from the

PS. Consistent with DBM Circular No. 2018-10 dated November 8,2018 , the APP-CSE shall serve as the agency's APR for all Its CSE requirements. Items in the template has been arranged In accordance with UNSPSC coding and this is in preparation for
Integration of the APP-CSE template in the Modernized Government Electronic Procurement System (MGEPS),

Instructions:
1. Download the worksheet file APP-CSE 2020 template at www.ps-philgeps.gov.ph
2. Indicate the agency’s monthly requirement per item in the APP-CSE 2020 form.
3. The agency should indicate zero If an item is not being purchased by the agency or purchased for a particular month,
4. Agency must not delete any item in the template; neither should it include line items or revise the template.
5. An APP-CSE Is considered incorrect or invalid if
a. form used Is other than the prescribed format which can be downloaded only at www.ps- philgeps.gov.ph and;
b. correct format Is used but fields were deleted and/or inserted in PART I of the template
6. Fill out the CSE requirements that are available for purchase in the PS under the PART 1. For other Items that are not avallable from the PS but is regularly purchased by the agency from other sources, agency must indicate the items in the PART I and
Indicate likewise the unit prices based on its last purchase,
7. Once accomplished and finalized, the APP-CSE 2019 form should be:

a. Saved using this format: APP2020_Name of Agency_Main or Regional Office (e.g. APP2020 _DBM_Central Office, APP2020 _DBM_Region IVA),
b. Printed and signed by the agency Property/Supply Officer, Budget Officer and Head of the Procuring Entity. An unsigned APP-CSE or that which lacks any of the three (3) signatures will be considered as an invalid submission.

8. The SIGNED COPY of the APP-CSE must be scanned and saved as pdf format for reference of the agency. The file in excel format should be submitted online using the Virtual Store (VS) facility at PhilGEPS website. (Only buyer coordinators will be allowed

” . to upload APP-CSEs.)
% 9. An agency may revise its APP-CSE during the year if there will be changes in its requir ts. H , It should submit an original APP-CSE within the prescribed deadline. Agency may follow the same procedure as indicated in No. 7 when submitting
% the revised copy. All requirements in excess of the quantities indicated in the original APP-CSE will not be served if not covered by a revised APP-CSE.
: 10, For further assistance/clarification, agencies may call the Marketing and Sales Division of the Procurement Service at telephone no.(02)689-7750 local 4019.
% Iy Quanti irement Total
Monthly Quantity Requiremen Prics
Item & Specifications v "," o Ton = 7] g @ % Catalogue T:u:u‘ year
= Me2su® | 3an| Feb | Mar | Q1 L April | May [*"| @2 ol | auty |aug| sept| @3 oy | oct |Nov|Dec| o4 owr | for the year
~ PART 1. AVAILABLE AT PROCUREMENT SERVICE STORES
J |Pesticides or Pest Repellents 0.00 20,000.00 26,000.00 32,000.00 78,000.00
IINSECTICIDE aerosol type,
-IN- J y 50 0,000.00 A 80 .00 195.00
1 I 10191509-IN-AD1 - 00wl min can 0 0 0 0 0.00 50 o |o 20, s | o 0 65 26,000.00 o |o]o 32,000 400.00 78,000.00
?1 Solvents 0.00 11,500.00 11,500.00 23,000.00 46,000.00
% | 2 1me0r-aen  |ALCOHOL, '”"“»“T)"m%' bottle of o 0 0 000 wo | oo 100 11,500.00 w | o] o 100 11,500.00 200 | o] o] 20 23,000.00 40000 1500 46,000.00
n Color C ds and Dispersi 408.00 0.00 0.00 630.00 1,088.00
1 l 1217170351-P01 E’hg"’ PAD INK, purple or botde | 0| o | n2 2 408.00 0 oo ) 0.00 o o] o [} 0.00 20 |o]lo| = 680.00 3200 34.00 1,083.00
Y |Paper Materials and Products 9,350.00 82,510.00 54,900.00 117,950.00 264,710.00
3 1 14111525-CA-A01 CARTOLINA, assorted colors piece 0 (] (] (] 0.00 50 [ 0 50 750.00 o o [} ] 0.00 o [] o o 0.00 50.00 15.00 750.00
2 wistsienpsoz | NOTE PAD, stick on, 50mm x pad o] o 0 0 0.00 0 o | o 0 0.00 5 o] o 25 1,125.00 0o oo 50 2,250.00 75.00 45.00 337500
76mm (2" x 3*) min
? INOTE PAD, stick on, 76mm x 75. 4.00
3 14111514-NP-504 100mm (3" % 47 min pad o [ ] U] 0.00 0 o 0 0 0.00 5 (] [] 25 600.00 50 [ o S0 1,200.00 .00 2 1,800.00
s 14111514-NP-503 ';S:E"’(;D;‘;’;""“’l'"\ Femmx pad ol o o ° 000 0 o | o 0 0.00 s ol o 25 1,625.00 0 | o] o 50 3,250.00 7500 65.00 487500
s 14111516N8:501 | STENOGRAPHER, spiral, 40 piece o] o [ 0 0.00 0 o | o 0 0.00 0 ° ° ] 0.00 o o 0 0.00 0.00 2500 0.00
s 14111507-98-M03 :"":E'Z‘E g':;’;‘g:::’“"“' ream ol o ° ) 0.00 0 o | o 80 19,840.00 so o] o 50 12,400.00 100 | o o] 10 24,800.00 000 1300 57,040.00
PAPER, MULTICOPY, 80gsm,
7 14111507-PP-M02 Ll". e canarstan ream ° 0 0 0 0.00 80 o | o 80 21,120.00 so | o ° 50 13,200.00 00 | oo 100 26,400.00 230.00 264.00 €0,720.00
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